
Online Greenery Order System Instructions 
The system will automatically close for the current week at 5:00 pm 

on Monday, Oct 12, Oct 19 and Oct 26 
and on Monday, Nov 2 at 5:00 pm 

Orders will continue to be accepted in writing via email to 
sherrylane6114@yahoo.com as long as our extra ordered stock can supply them 
 
Go to www.troop70greenery.com 
 
On the left hand side, click on Greenery 
 
Scroll down to find and click the link labeled Order Entry (Scouts Only). 
 

 
Type:  greenpass 
Press login 
 
 
 

 
Choose your name from the list. 
Type your scout number (found on your greenery packet envelope label). 
Press login 
 



To add orders: 
 
 

 
Click New Order to enter a new order 
 
 
 
 

 
Enter all customer information 
Press Save 
 
 
 



 
To make changes to an order: 
 

 
Click on a customer name in the current week. 
 
 

 
Make the changes. 
Press Save to save changes. 
Press Cancel to cancel making changes. 
Press Delete to delete the order. 
 
After reviewing all current data entry, you should print a copy of all orders by 
clicking the Print button at the top of the window. 
 
When finished, click on Logout. 


