
Online Greenery Order System Instructions 
Orders entered prior to 5:00 pm Tuesday are credited to the previous week.  

 
Go to www.troop70greenery.com 
 
The following screen should appear… 
 

 
 
Type:  “greenpass”, then click on the login button 
 
 
The following screen should appear… 
 

 
 
Choose your name from the drop-down list, and then enter your scout number (found on your 
greenery packet envelope label). 
 
Click on the login button. 
 
 
The Orders screen should be similar to the one shown below: 
 

 
 

http://www.troop70greenery.com/�


The New Order screen should be similar to the one shown below: 
 

 
 
Fill in the required fields, being careful to get your order correct.  Please make sure the spelling 
of streets, names, etc. is correct. 
 
Click the Save button when you know you have it right, or Cancel to start over on a blank 
order form.  To make changes prior to saving your entry, simply go back to the fields you need 
to change and make the change.   
 
If you need to make changes after you have already saved an order, simply go to the Orders 
Screen, find the incorrect order and click on the customer name in the current week (previous 
weeks cannot be corrected).  Make the changes and click the Save button. If you do find a 
mistake in a previous week, call Mr. Pospick for technical assistance. 
 
After reviewing all current data entry, you should print a copy of all orders by clicking the Print 
button at the top of the window. 
 
When finished, click on Logout. 
 
NOTE:  For the W4M wreath product, enter the shipping information.  Include Recipient’s 
Name, Address, City, State and Zip.  Enter the message for the gift card. You may only enter 
ONE mail-order wreath per order. 


